Deleting profiles permanently from

MasterFile dbs

NOTE

If you want to permanently delete soft-deleted profiles such as extraneous keywords
from a MasterFile database, you need to set that right in the database ACL. We do not
recommend you do this as having soft-deleted any profiles, they no longer appear in any
views. In any case, the steps to permanently remove those profiles are given here. If
you proceed with these steps and delete or modify the ACL and then require MasterFile
support to try and fix any anomalies that arise, this will not fall under your technical
support and will be an hourly billable task performed by our Professional Services group,
and therefore you proceed at your own risk.
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Set Deletion rights

From the Workspace, right click on the database's icon and choose Access control ...

ﬂ Home Workspace ¥ @i'ﬂBECTest Index -y. Deletion ... »

®

v195C Test Index
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a Open in Mew Window

o Application 2 Properties

=
&, Replication ] Access Control...
e — Make Available Offline...
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Give yourself Delete rights

1. Highlight your name.
2. Check the option Delete documents.
3. Click OK.

If you are not listed by your name in the ACL, you will have to have whoever is listed by
name (usually the database creator) perform this task. You can give the group you are
member of the same rights, but during the time you perform this task, any group
member can then delete ANY number of profiles in the database permanently without
your knowledge, or realizing, if they do so by mistake, and that deletion is not
recoverable.
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Access Control List to: v195C Test Index H K

_%J Basics Access Control List Attributes

T olee | Foople. Servers. Grougs  [Show Al ~| Usertype |Person -
-Diefault- Access [ Manager - ]

[ Log £ domino01/servers/MFHS

Create private agents

25 Advanced ¥ LocalDomainAdmins
[ LocalDomainServers

- Test User1/AVDSTOD1/MFHS o
& Test User2 VOSTOO1/MFHS
& Test User3AV0STOO01/MFHS Create shared folders,/views

Create LotusScript/Java agents

Read public documents

Create personal folders views

Write public documents
Replicate or copy documents

Foles [+] [Administratar]

[+] [Keywondfdmin]
_ _ [+] [Seniorlser]
| Add... | | Bename... | | Remove | ] [Server]
| Effective Access.. | [¥] [TheTeam]

Full name: Test UserlA0STOH01/ MFHS

An Access Control List (ACL) defines who can view and edit your Notes
databasze. Select a name in the list to see or set the access assigned to the
name.

Last change: Zainul Ebrahim on 11/14/2013 08:08:13 PM o —
According to: MFHS \ J

Shut and reopen the database.
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Soft delete the selected keywords

Click on [R+] > Profile Maintenance > Delete / Un-delete. You are asked to confirm and
the keywords are soft deleted. They can be restored if needed from [L+] >
Miscellaneous > Deletions and Exclusions > deleted keywords.

Keyword |Sy5tem? . |Colour »
r195C Test Index

Research'Professional Joumnal No No =~
¥|  Miscelansous'\ Thesis Mo No

Facts'\Add event to timeline No

Facts“Revise event on timeline Mo E Joc and E-mail Loading

Communications \Fax No No e
¥|  Communications\Fax cover sheet Mo No

Migcellaneous'Questions ] Mo

Miscellaneous'Timeline Mo No

Miscellaneous’Book No No

Miscellaneous'Attachment Mo No

Court Documents'Petition for Appointment of Guardian Ad Litem for Defendant Mo Mo

Hrs.Min.Sec No

Mot Applicable Yes

Questions*. Yes

Transcripts®. Yes Mo

Communicationse-mail Yes No

With author Yes Exclude /

Miscellaneous\CSW Load Emor Yes

Research®, fes Mo Delete / Un-delste

Electronic - original in MasterFile Yes |:| =1 Administration
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Permanently delete the soft deleted keywords

Open the deleted Keywords view

Search in View "y. Deletions\keywords’ Show results IBy relevanc
e [ Search |
=5 [ Bdracts - ore ‘Sﬂem -
=F [ Facts * Document_Type
&5 B Chronologies L+ 1] Communications\Fax cover sheet Ho

=ik [B Everything £ Miscellanecus' Thesis No
ence Cruncher
near duplicate docs
=5 B Pleadings : Disclo
&5 B Things to do
t: &S Folders

=t B Miscellaneous

BE by Last edit date

B8 by Entered date

B8 by lssue/Topic, Entered date

A8 by Manager

B by Reader

B8 by Who's checked out what

= Deletions and Exclusions

88 deleted Documents
88 deleted Edracts
88 deleted Facts

A8 excluded Documents

=l B

b & &
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Select the profiles you want to permanently delete by clicking in the selection margin.

Workspace X @\r'lﬂﬁc Test Index -y. Deletion ... Xl

|-_|i| i v195C Test Index Search in View 'y. Deletions\keywords Show results IBY relevanc
Ef L B Documerts Search for I Search |
B 1 : = . Keyword ‘System N

i * Document_Type

pAY v Communications'\Fax cover shest No

"rrli{ i B Evenything ¥ |en Miscellaneoush Thesis No

Press <Del> or choose Edit > Delete. The check marks turn to 'X's.

E _ Search in View y. Deletions\keywords' Fe e o m
gl Searchfor | Search |
B — ‘Sﬂem -

¥ Document_Type

=
=

0 = x Communications*Fax cover sheet No
&L B Everything X |em

Miscellaneous' Thesis No
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Press <F9> and the following prompt appears. Click Yes to confirm permanent deletion
and the profiles are deleted.

IBM Motes |23

@ Do you want to delete 2 documents from the database v195C Test
Y Index?
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Remove Deletion rights

1. Shut and reopen the database.
2. From the Workspace, right click on the database's icon and choose Access control ...

ﬂ Home Workspace ¥ @i‘v'lﬂ&CTest Index -y. Deletion ... »

®

v195C Test Index

&P £ (=f (o

on Open

2 Open Replica b
Y] P | P .

a Open in Mew Window

o Application 2 Properties

-
;h, Replication 3 Access Control...
e — Make Available Offline...
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Remove the Delete rights you originally set

1. Highlight your name.
2. Check the option Delete documents, this time to unselect it
3. Click OK.

If you had given rights to a group, perform this step on the group instead.

Access Control List to: v195C Test Index H R

_'{l Basics Access Control List Attributes

% = People, Servers, Groups | Show Al T] User type [F‘ersnn v]
Diefault- Access [Manager "]

[ Log B dominoD1/servers/MFHS P

o Advanced | W LocalDomainAdmins o STT—

- Test UserlADSTOOMFHS
& Test User2VOSTOO1/MFHS
& Test User3AVOSTOO01/MFHS Create shared foldersAviews

Create LotusScrpt/Java agents

Read public documents

[l LocalDomainServers
4 o Create private agents

Create personal folders fviews

Write public documents
Replicate or copy documents

Foles [+] [Administrator]

[+] [Keyword Sdmin]
— — [+] [Seniorlser]
| Add... | | Bename... | | Remove ] [Server]
| Effective Access... | [¥] [TheTeam]

Full name: Test UserlA0DSTO01/ MFHS

An Access Cortrol List {(ACL) defines who can view and edit your Notes
database. Select a name in the list to see or set the access assigned to the
name.

Last change: Zainul Ebrahim on 09/13/2014 11:15:51 AM e —
According to: MFHS 'l,I f'
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